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MAOQY «lllkoaa Ne103» Or 06.09.2023r.
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I1oJ10:keHHe 0 HACTABHUYECTBE

1. O01IHe mOJIOKEHUS
1.1. Hacrosimiee Ilonoxkenue o HactaBHuuecTBe (nanee — [lonoxkenue) onpenenser
NOPSJIOK  OpraHW3allMM W TPOBEIEeHUs paboOThl 1O HACTABHUYECTBY B
MYHUIIUTIATFHOM aBTOHOMHOM 0011eo0pa3oBaTeibHOM yupexkaenun «lllkona
Ne 103 ¢ yrimyOsieHHBIM UM3y4€HHEM OTHENbHBIX MPEIMETOB» (lajmee —
OpraHu3alys), IpaBa U 00s3aHHOCTA HACTABHUKOB U CTaKEPOB.
1.2. OcHOBHBIE TEPMHHBI U ITOHATHS, IPUMEHsAEMBbIE B HacTosAmeM [lonoxenun:
HacraBuuuectBo — (popMa ajmanrtaiiuu, IpakTUUECKOTO OOYyUYE€HHS U BOCIHUTAHUS
HOBBIX WJIA MEHEE OIBITHBIX PA0OTHUKOB OPTraHU3allMM B LEJSIX OBICTpeMIIero
OBJIaJICHUSI TPYJAOBBIMU HABBIKAMH, IPUOOPETEHUSI HEOOXOIUMOW KOMIIETCHIIUH,
MPUOOIIECHUS K KOPIIOPATUBHOM KYJIBTYpE OpraHU3aINH.
HacraBHuk — 0oJiee OMBITHBIN paOOTHUK OpraHU3AIMH, MPUHUMAIOIINNA Ha ce0s
GbyHKIHUY 110 00YYEHHUIO HOBBIX WJIM MEHEE OIBITHBIX PAOOTHUKOB.
Craxxep — HOBBIM paOOTHUK OpraHU3alUU, TPUKPETUISIEMBIN K HACTABHUKY.
2. Ilenu u 3ajaun HACTaBHUYECTBA

2.1. llenamu HACTaBHMYECTBA SIBIISIOTCS aJanTalys CTaXepoB K paboTe B
OpraHu3allid Ha OCHOBE €JMHON CHCTEMBbI Iepe/layd OMbITa W BOCIUTAHUS,
MOBBIINIEHWE  KBaJu(UKAMK  TEAaroroB,  O0ECIEUYeHHE  ONTUMAaJIbHOTO
WCIIOJIB30BaHUsl BPEMEHU U PECYPCOB ISl CKOPEHIIEro MOCTHMXKEHHS CTa)XKepaMu
HEOOXOJIMMBIX PE3YyJbTAaTOB, CHUXKEHHUE TEKYYeCTH KaJpOB M MOTHUBUPOBAHUS
HOBBIX pa0OTHUKOB K JIOCTUXKEHUIO 1eJIeH OpraHu3aliii.
2.2. OCHOBHBIMH 3aJa4aMH HACTAaBHUYECTBA SIBJISTFOTCS
— OKa3aHHUE MOMOIIM CTAXKEPY B OCBOCHUU HEOOXOJMMBIX KOMIIETEHIIUNA 3a CUET
O3HAKOMJICHUSI C COBPEMEHHBIMU METOJaMU W TpreMamMu paboThl, Tepeaaydn
HAaCTaBHUKOM JIMYHOTO OIbITA;
—  o0OydeHwe  CTaxkepa B  MHUHUMaJIbHBIE  CPOKH  HEOOXOJAMMOMY
poeCCHOHATLHOMY MAacTEPCTBY, COONIOACHUIO TPEOOBaHUN HOPMATUBHBIX
JIOKYMEHTOB, B TOM YHCJIE [10 OXpaHEe TPYyAa;
— COJEUCTBUE JOCTHXKEHUIO CTAXKEPOM BBICOKOTO KauecTBa TPY/a;
— BXOXJICHHE CTa)xepa B TPYJOBOMl KOJUIEKTHB, OCBOEHHE MM KOPIOPATUBHOMN
KYJIBTYPBHI;
— BOCITUTAHHE y CTa)Ke€pa YyBCTBA JUYHON OTBETCTBEHHOCTHU 3a PE3yJIbTaThl CBOEH
NEeSATETbHOCTH.

3. Opranu3anMoHHble OCHOBBI HACTABHUYECTBA




3.1. HacraBHHYeCTBO B OpraHM3alMd BBOJAUTCS HA OCHOBaHHWM IIpUKa3a
JTAPEKTOpAa.
3.2. OrbGop KaHaUAATyp HACTaBHUKOB OCYIIECTBISIETCS II0  CJCAYIOIIUM
KPUTEPUSM:
— BBICOKHH ypOBEHB PO eCCUOHATILHON MOATOTOBKH;
— HAJIMYKE OOIICTTPU3HAHHBIX JIUYHBIX IOCTHKEHUHN U Pe3yJIbTaTOB;
— pa3BUTbIE KOMMYHUKATHUBHBIE HABBIKU U THOKOCTh B OOIICHUY;
— CIIOCOOHOCTH ¥ TOTOBHOCTD JIEIUTHCSA TPO(HECCHOHATBHBIM OTBITOM,;
— cTax MpodecCHOHATBHON EATeTLHOCTH B OPTaHU3aIliy HE MEHEe ABYX JIET.
3.3. PaGoTHHK Ha3HAYAETCsl HACTABHUKOM C €T0 MMChbMEHHOTO COTJIACHSI.
3.4. 3a OgHMM HACTaBHUKOM 3aKpeIUIsIeTCS OJHOBPEMEHHO He Oosiee ABYX
CTaXEpOB.
3.5. HacTtaBHMYECTBO OCYHIECTBISIETCS B TEUEHUE BCETO IMEPHUO]IA, HA3HAYCHHOTO
CTaxepy.

4. IlpaBa 1 00513aHHOCTH HACTaBHUKA
4.1. HacTaBHMK UMEET MPaABO:
— TpeOoBaTh OT CTaXKepa BBIMOJHEHUS YKa3aHHUM IO BOIPOCAM, CBSI3aHHBIM C €T0
JEATEIIbHOCTBIO;
— MPUHUMATh y4acTHe B 0O0CYKJICHUH BOIIPOCOB, CBSI3aHHBIX C PabOTON cTaxkepa,
BHOCUTh TMPEUIOKEHUS B  MPOGCOIO3HBIE  OpraHbl, HEMOCPEICTBEHHOMY
PYKOBOJUTENIO, BBIIIECTOSIIEMY PYKOBOJUTEIIO O TIOOLIPEHUH CTaxepa,
MPUMEHEHUHU MEP BOCIUTATEIBHOTO U TUCIUIIMHAPHOTO BO3/ICUCTBUS;
— y4yacTBOBaTb B OOCYXIEHUH MPOPECCUOHANBHOW Kapbephl CTaxepa U
IJIAHUPOBAHUHU €T0 JTaJdbHENIIe paboThl B OpraHU3aIIMH.
4.2. HactaBHUK 00s13aH:
— 03HAKOMUTh CTaKepa C OCHOBaAMHU KOPIIOPATUBHON KYJIbTYPhl OpraHU3alluy;
— M3Yy4YUTh TNpodeCcCCHOHAIbHBIE W HPABCTBEHHBIC KadyecTBa CTa)epa, ero
OTHOIIICHHE K paboTe, KOJIJISKTUBY, YBJICUCHUS, HAKIIOHHOCTH;
— OKazaTh CTaXepy HWHIUBUIYAJbHYIO IOMOIIb NPAKTUYECKUMU NpPUEMaMU HU
criocob6amMu KaueCTBEHHOTO BBHITIOTHEHHUS 00s3aHHOCTEH M TTOPYUYEHUM, BBISBIIATH U
COBMECTHO YCTPaAHATh JIOMYIIICHHBIE OIITMOKH;
— pa3paboTaTh HHANBUIYAIBHYIO IPOTPAaMMY HaCTaBHUYECTBA JJIS CTAXEPa,;
— JIMYHBIM TPUMEPOM  pa3BUTh  TOJIOKUTEIbHBIE  KadyecTBa  CTaXepa,
KOPPEKTHpPOBAaTh €ro TOBEJeHHE Ha paboTe, TMPUBJICKATh K YYacTUIO B
OOIIIECTBEHHON >KM3HMU KOJIJIEKTHBA, (OPMHUPOBATh 3JI0POBBIM 00pa3 KU3HH,
OOIIIECTBEHHO 3HAYMMBbIE HHTEPECHI, COJCHCTBOBATH PA3BUTHUIO KYJbTYPHOTO M
po¢heCCUOHAIBHOTO KPYro3opa;
— wuHOPMHUpOBATh CTaxepa O IEIAX, 3aJadyax U pe3ysibTaTax TeKyllen
NeATEeIIbHOCTH OpraHu3allny;
— Ppa3BUTh y CTaxepa CTPEMJICHUE K BBIIIOJTHEHUIO CIIOKHOM M OTBETCTBEHHOM
paboOTHI, OCBOSHHUIO HOBOM TEXHUKH M COBPEMEHHBIX TEXHOJIOTHIA;
— CcmocoOCTBOBAaTh Pa3BUTHIO TOCTOSHHOTO WHTEpEca K HWHHOBAIMOHHOMY
TBOPYECTBY, BHEIPEHHUIO COBPEMEHHBIX CTAH/IapPTOB KaueCTBa 00pa30BaHMUS;



— C YYEeTOM [IeJIOBBIX H MOPAJIbHO-TICUXOJIOTMUYECKMX KadyecTB CTaxkepa
COJICCTBOBATh €ro Npo(ecCHOHATBLHOMY POCTY, JOCTHXKEHHUIO BBICOKOTO
npodeccruoHanusma, yiacTBoBaTh B (GOPMUPOBAHUU U PA3BUTHH Kapbephl;
— COCTaBUTb XapaKTEPUCTUKY Ha CTaXepa;
— 3aMOJHATh aHKEThI IO UTOTaM OTYETHBIX IEPUOJIOB (TpUiIokeHue 1).
4.3. OTBETCTBEHHOCTh HACTABHUKA!
— HAaCTaBHMK HECET INEPCOHAIBHYK) OTBETCTBEHHOCTh 3a KauyeCcTBO U
CBOECBPEMEHHOCTh BBIMIOJIHEHUSI (DYHKIIMOHAIBHBIX 005 3aHHOCTEH, BO3JIOKEHHBIX
Ha Hero HacTosmmM [lonoxenuewm;
— IPU OTKa3e OT MPOJOHKEHHS CTaKUPOBKU JBYX CTaKEPOB MOIPSA HACTAaBHHUK
JIMIIAETCS CTaTyCa HACTaBHHKA.

5. IIpaBa u 00s13aHHOCTH CTa)xkepa
5.1. Craxep uMeeT NpaBo y4acTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY
U BHOCUTh TMPEMJIOKEHUS O €€ HU3MEHEHUHU, Yy4acTBOBaTh B 0OCYXIEHUU
PE3yIbTaTOB CTAKUPOBKH.
5.2. Craxep 00s13aH:
— O3HAKOMUTBCS MOJ MOAKUCH C BBIMUCKOW U3 MPHUKa3a O HA3HAYECHUN HACTABHUKA
B TEYEHHUE TPEX JHEW C MOMEHTA U3/1aHus IIPUKA3a;
— BBIIOJHATh OO0S3aHHOCTH, BO3JI0KEHHBIE HA HEr0 TPYJIOBBIM JOTOBOPOM U
[IpaBriramu TpyZI0BOTO PaCIoOpPSIKa;
— MPOXOJHUTH KOHTPOJIbHbIE MEPONPHUATHSI COTVIACHO POrpaMMe HACTaBHUYECTBA,
B TOM YHCJI€ 3aMOJHATh aHKETHI 110 UTOTaM OTYETHBIX MEPUOAOB (IIPUIOKEHHUE 2).

6. AHanu3 paboThI cTaxkepa

6.1. TlpenBaputenbHbIi aHAIU3 PabOTHI CTa)Xepa OCYIIECTBISETCS M0 UCTCUCHUU
NEepPBOT0 M BTOPOTO MecCALld €ro ajanTaldd B OpraHu3alid, MpU KOTOPOM
paccMaTpUBAIOTCS CIEAYIOIINE BOMPOCHL:
— aHaJIM3 Mpoliecca afanTaluuy pabOTHUKA B OpraHU3alluy;
— BBINIOJIHEHUE Ha JIaHHBIN MEepuoJ]l MHANBUAYAIBHOTO IJ1aHa paboT Mo mporpamme
HAaCTaBHUYECTBA;
— 0003Ha4YE€HNE CUJIBHBIX U CJIa0BIX CTOPOH PAaOOTHHKA;
— 00Cy’KJIEeHUE TOT0, YTO HEOOXOIUMO YITYUILIUTh;
— HeoOXouMasi IOMOIIb CO CTOPOHBI OpPraHU3AIIH.
6.2. HacTaBHMK ITpu HEOOXOAMMOCTH MO pe3yjIbTaTaM MPEABAPUTEIBHOIO aHAIN3a
KOPPEKTUPYET NPOrpaMMy HACTaBHMYECTBA, IOMOJHUTENBHO pa3pabaTbiBaeT W
NPUHUMAET HEO0OXOAUMbIE MEphI ISl JIMKBUJALUMU BbBISBICHHBIX 3aTPYJHEHUN U
ne(UIUTOB B MPOLIECcCe alanTalliy CTaxepa.
6.3. Eciiu mo uroram KOHTPOJBHBIX MEPOIPUSTUN BBIIBUTCS HEOOXOAMMOCTH B
NPOJOJDKEHUM  HACTaBHMYECTBA, TO  HACTaBHUK C  Y4YacTHEM  CTaxkepa
pa3pabaThiBacT M peaju3yeT JOMOIHUTENIbHbIE MEpOINpPUSATHS, HAllpaBJICHHbIE Ha
aJanTaluio CTaxepa.



[Tpunoxenne Ne 1
K [To0keH1I0 0 HACTABHUYECTBE, YTBEPKICHHOMY MPUKA30M

AHKeTa JJI1 HACTaBHUKA
VYBakaemblii rieiaror!
Ota aHKeTa HeoOXOoUMa AJI TOTO, YTOOBI YIIYUIIUTh MPOIIECC a/IallTallud U
HACTAaBHUYECTBA HOBBIX PAOOTHUKOB B HAIlIE OpraHu3aIuu.
K Bawm npukperuieH craxep. OTBETbTe, MOKAITYHCTa, KAK CTPOUTCS Balle
B3aMMOJICMCTBUE U KaK Bbl OlleHMBaeTe pe3yJibTar.

Bomnpoc Ouenka (1o mkane ot 1
70 5)
1. locTaTo4yHO 1 OBLIIO BpEMEHH, MPOBEIEHHOTO 4

Bamu co CTaXXCPOM, IJIA ITOJTYYCHUA UM HCO6XOI[I/IMI>IX
3HAHUI 1 HaBBIKOB?

2. Hackoibpko ToyHO ciemnoBan Bamum 5
PEKOMEHAAIMSIM CTaKEp?

3. B xako# cTeneHu 3aTpauyeHHOE HA HACTABHUYECTBO 3
BpeMsi ObLJIO MOCBSIIEHO TPOPAOOTKE TEOPETUUECKUX
3HAHU?

4. B Kakol CTENEeHM 3aTPavY€HHOE Ha HACTABHUYECTBO 3
BpeMs OBLIO MOCBSIIEHO MPOPAOOTKE MPAKTUUECKUX
HAaBBIKOB?

5. Hackonbko, o Bamemy MHEHHIO, CTaXEDP TOTOB K 5
CaMOCTOSITEJIbBHOMY MCIIOJTHEHHIO TOJKHOCTHBIX
o0s13aHHOCTEM OJarofapsi MpoACHHOMY
HACTaBHUYECTBY?

6. KakoB Ha naHHBI MOMEHT, Ha Baill B3risa, ypoBeHb 5
npodeccruoHanu3ma craxepa?

7. Kakoii u3 acriekToB ajganTtanuu, Ha Bam B3ris,
ABJIIETCS] HAaKOoJIee BaXKHBIM JIJIsl CTaKepa IpH
MIPOXO’KJIEHNU HacTaBHUUYecTBA? PaccTaBbTe OANIBI OT
1 10 5 a1 KaxX10ro U3 napaMeTpos:

— TIOMOILb ITPU BXOXAECHUH B KOJUIEKTHB, 3HAKOMCTBO C 4
INPUHATHIMU NPAaBUJIAMHU [TOBECHUS;

— OCBOCHHE MPAKTUUECKUX HABBIKOB PA0OTHI; 3)
— W3y4Y€HHE TEOPHUH, BBISIBJICHUE TPOOETIOB B 3HAHUSIX; 4
— OCBOEHHE aIMUHUCTPATUBHBIX MPOLIEAYP U 4

IPHUHATBIX IIPpaBUJI JCJIOIMPOU3BOACTBA

8. Kakoii u3 ucnosnb3yeMbix Bamu MetonoB 00yueHus
Bbl cuntaete Hanbonee s3ppextuBabM? PaccTaBbTe
Oambl oT 1 10 5 1151 KaXK10TO U3 METOIOB:

— CaMOCTOATENIEHOE U3yUYEHHE CTaKEPOM MATEPUAJIOB U 4
BBIIIOJIHEHHE 3a/IaHUI, OTBETHl HACTABHUKA Ha
BO3HHKAIOILKE BOIIPOCHI MO 3JIEKTPOHHOM MTOYTE;

— B OCHOBHOM CaMOCTOATCIIbHOC U3YHYCHHUC CTAXKCPOM 4




MaTCpHraJIOB U BbIITOJIHCHUC Ba,Z[aHHﬁ, OTBCTHI
HaCTaBHUKA Hd BOZHUKAIOIINC BOIIPOCKHI I10 TGJIG(bOHy;

— JIMYHBIE KOHCYJIbTALUU B 3apaHee OMpeIesIEHHOE
BpEMS;

— JIMYHBIC KOHCYJIbTAIMH IT0 MEPE BO3SHUKHOBEHUS
HEOOXOTMMOCTH;

— MO3TANHBIA COBMECTHBIN pa30op MpaKTHYECKUX
3alaHui

Bamu npeasioxkeHus Mo opralu3aliii nporecca HaCTaBHUYECTBA
o0pa3oBaTeIbHON OpraHu3aluu:

HpCIIJIO)KGHI/Iﬁ HCT.




[Tpunoxenue Ne 2
K [TonokeHnto 0 HaCTaBHUYECTBE, YTBEPKICHHOMY
IPUKA30M

AHKeTa IS cTaxepa
VYBakaemblii riearor!
Ota aHKeTa He0OX0AUMa JJIsl TOTO, YTOOBI YIYUIINTh B HAIIEH OpraHu3aluu
aJlanTalo HOBBIX pA0OTHUKOB.
J1yist OBICTPOTO U JIETKOTO MOTPYKEHUsS B pabouuii mporiecc Bam ObuT Ha3HAYCH
HacTaBHUK. OTBETHTE HA BOMPOCHI, KaK CTPOUJIOCHh Bare B3aumoaeincTeue ¢
HacTaBHUKOM. BriOepute Hanbosee noaxo Uil OTBET WM YKAXKUTE CBOU
BAPUAHT OTBETA.
1. Kak MoxeTe oxapakTepu3oBaTh MEPUOUYHOCTb OOIICHUSI C HACTABHUKOM?
OTMeThTE NOAXOASANIMN BAPUAHT WIIA HAMUIIUTE CBOM:
— KaXXJIbIH JCHb;
— OJIVH pPa3 B HEJEIIIO;
— 2-3 pasa B MecHIl;
— BOOOIIIE HE BCTPEUYAITHCH.
2. Kakoe Bpems B cpefiHEM B Henento y Bac yxonuio Ha o01ieHrne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HeEIO;
— 2—1,5 Jaca B HeJEIIIO;
— I10J14aca B HEZEIIO;
3. Kak ctpounocs Bamie o6mienue ¢ HactaBHUKOM? OLEHUTE B TPOLIEHTHOM
COOTHOIIIEHHH, KorAa Bl ObUIM HHULIMATOPOM OOILEHHS U KOTJa OH, IO CXEME
«BBbI — HacCTaBHUKY:
— 3070 mpo1IeHTOB;
— 60—40 mpo1eHTOoB;
— 70-30 npo11eHTOB;
— 8020 mpo1eHTOB.
4. Bcerga au HacCTaBHUK MOT JaTh OTBETHI Ha Bamm Bonpock?
— 14, BCETa;
— HET, HE BCET/a;
— HET, HUKOT /.
5. daBan nu Bam HacTaBHUK 00paTHYIO CBSI3b IO pe3ybTaTaM paboThl, TOBOPHUI O
TOM, 4TO BBbI ienaeTe npaBuiIbHO, HEMPABUIBHO, YTO MOKHO YIIYUILIUTh?
— J1a, KaXKIbIM pa3 MOCJe OKOHYAHUS 3a1aHU;
— J1a, pa3 B HEJIEIIO BHE 3aBUCHUMOCTH OT OKOHYAHHUS 33JJaHUs MIOJIBOJINII UTOT;
— J1a, pa3 B MECSIL;
— HeT.



